Warsaw Police Department

Policy Manual

Automated License Plate Readers (ALPRS)

(f)  While an ALPR may be used to canvass license plates around any crime scene,
particular consideration should be given to using ALPR-equipped vehicles to canvass
areas around homicides, shootings and other major incidents. Partial license plates
reported during major crimes should be entered into the ALPR system in an attempt
to identify suspect vehicles.

426.5 DATA COLLECTION AND RETENTION

The Detective Division Captain is responsible for ensuring systems and processes are in place
for the proper collection and retention of ALPR data. Data will be transferred from vehicles to the
designated storage in accordance with department protocol.

All stored ALPR data should be retained in accordance with the established records retention
schedule. Thereafter, ALPR data should be purged unless it has become, or it is reasonable to
believe it will become, evidence in a criminal or civil action or is subject to a discovery request
or other lawful action to produce records. In those circumstances, the applicable data should be
downloaded onto portable media and attached to the case file.

426.6 ACCOUNTABILITY

All data will be closely safeguarded and protected by both procedural and technological means.
The Warsaw Police Department will observe the following safeguards regarding access to and
use of stored data:

(a) AllALPR data downloaded to the mobile workstation and in storage shall be accessible
only through a login/password-protected system capable of documenting all access
of information by name, date and time.

(b) Members approved to access ALPR data under these guidelines are permitted to
access the data for legitimate law enforcement purposes only, such as when the data
relates to a specific criminal investigation or department-related civil or administrative
action.

(c) ALPR system audits shall be conducted on a regular basis.

426.7 RELEASING ALPR DATA

The ALPR data may be shared only with other law enforcement or prosecutorial agencies
for official law enforcement purposes or as otherwise permitted by law, using the following
procedures:

(a) The agency makes a written request for the ALPR data that includes:
1. The name of the agency.
2.  The name of the person requesting.
3. The intended purpose of obtaining the information.

(b) The request is reviewed by the Operations Captain and/or the Detective Division
Captain and approved before the request is fulfilled.

(¢) The approved request is retained on file.
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